|

Local Councils, Inteynal Drainage Boards and other |

Smaller Authorities J: England | |

Annual Governange and Accountability Return 2017/18 Part 2
\

i i
To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criterig, and that wish to certify themselves as exempt
from a limited assurgnce review |

|
Guidance notes on completing Part 2 of the Annual Governaqce and
Accountability Return 2917/18 |

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000

or less must following the enfl of each financial year, complete Part 2 of the An wal Governance and
Accountability Return in accordance with Proper Practices, unless the authority: T

b) does not wish to certify itsgif as exempt | |
2. Smaller authorities where thel higher of gross annual income or gross annual e;épenditure does{ot

exceed £25,000 and meet thg qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to tqe external audit

limited assurance review proyided the authority completes both the
a) Certificate of Exemption |page 3 and returns it to the external auditor

b} Annual Governance and Accountability Return (Part 2) which is made up jf:

* Annual Internal Audit Repprt (page 4) to be completed by the authority’s internal auditor.
* Section 1 — Annual Govergance Statement (page 5) to be completed by the authority.

* Section 2 — Accounting Sthtements (page 6) to be completed by the authori’gy.

3. The authority must approve $ection 1 Annual Governance Statement before ap roving Section 2
Accounting Statements and Hoth must be approved before 2 July 2018.

‘rfora
1

Publication Requiremengs

\

| |
Smaller authorities must publish yarious documents on a public website as required by the Accounts and
Audit Regulations 2015, the Locdl Audit (Smaller Authorities) Regulations 2015 andjthe Transparen#y Code
for Smaller Authorities. These indude: ‘ i

\ ‘
Certificate of Exemption, page 3 | ‘
Annual Internal Audit Reporf2017/18, page 4 | |
Section 1 — Annual Governagice Statement 2017/18, page 5 | |
Section 2 — Accounting Statdments 2017/18, page 6 | |
Analysis of variances |
Bank reconciliation \ ‘
Notice of the period for the exdrcise of public rights and other information required by Regulation 15 (2);
Accounts and Audit Regulatioris 2015. ‘

s @ e @ @2 o @

Limited Assurance Revi¢w

Providing the authority certifies itgelf as exempt, and completes and publishes the Annual Governanjce
and Accountability Return, there §s no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exel%;:t, ie not complete Certificate of Exemption, but complete Part 3 of the

Annual Governance and Accountgbility Return 2017/18 and return it to the external | uditor for review.

The cost to the smaller authority for the review will be £200 +VAT. |

i
1 i
- The Annual Governance and Accountabilily Retumn constitutes the annual return referred to in the Accounts and Audit Regulatior% 2015

 Throughout, the words ‘extemal auditor' hafe the same meaning as the words ‘local auditor'in the Accounts and Audit Regulations 2015.
*for a complete list of bodies that may be skaller authorities refer to schedule 2 fo Local Audit and Accountability Act 2014.
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|

|
Guidance notes on completing Part 2 of the Annual Governapce and
Accountability Return 2p17/18, Sections 1 and 2

+  Where an authority is exempt from the requirement for a limited assurance rev;ew it need not SHmet
its Annual Governance and Accountability Return to the external auditor. However as partofa more
proportionate regime, the authority must comply with the requirements of the Ttansparency Coge
for Smaller Authorities.

+ The authority must comply With Proper Practices in completing this Annual Governance and
Accountability Return and tti} Certificate of Exemption. Proper Practices are fOled in the Pracnt:oners
Guide™ which is updated fron time to time and contains everything needed to prepare successfuily
for the financial year—end | ‘

pvernance and Accountablhty Return is complete (t.e. no empty hi hIighted
il and dated. Avoid making amendments to the completed annual turn
proved by the authority and properly initialled. |

= Make sure that the Annual G
boxes), and is properly sign
Any amendments must be af

completeness at the meeting|at which it is signed off. |

* You should inform your extefnal auditor about any change of Clerk, ResponSIbte Financial Oft~ cer or
Chairman, and provide relevant email addresses and telephone numbers. ‘

* Itis recommended that the agthority has numerical and narrative explanations for significant |
variances in the accounting statements on page 4, should a question be raised wby a local elector.
There is guidance provided ir) the Practitioners’ Guide* that may assist. ‘

« Make sure that the accounting statements add up and the balance carried forward from the pre\rlous
year (Box 7 of 2017) equals the balance brought forward in the current year ( BoB( 1 of 2018).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public righfs. From the commencement date for a single period of 30 consecutwe
working days, the accounts ahd accounting records can be inspected. Whatevetpenod the RFO sets
must include a common inspgction period — during which the accounts and acc unting records of all
smaller authorities must be ajailable for public inspection ~ of the first ten working days of July. |

*  The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the rtame and address
of the external auditor.

Completion checklist — ‘No’ answers mean you may not have met requirements

hted boxes have been comp|eted?

All sections Have all highli

Have the date set for the period for the exercise of public rights been published? |

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
explanations provided? |

T
i
o
Section 1 For any statenlent to which the response is ‘no’, is an explanation available should -

a question be faised by a local elector and/or an interested party?

Section 2 Has the authofity’s approval of the accounting statements been confirmed by the
signature of thg Chairman of the approval meeting?

Is an expianati)n of significant variations from last year to this year available,

should a quesf§ion be raised by a local elector and/or an interested party?

Is an explanatibn of any difference between Box 7 and Box 8 available, should
a question be laised by a local elector and/or an interested party?

o

Sections 1 and 2 Trust funds — tve all disclosures been made if the authority is a sole . /
S

managing trustee?

*More guidance on compfetmg this annjial return is available in Governance and Accountability for Smaller Authorities
in England - a Practitioners’ Guide | Proper Practmes whech can be downloaded from www.na c.gov;uk-or from
-mslcecoukorfromwwwadaor_ uk e : . .
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Certificate of Exemptior
To be completed only by $
gross expenditure did not
2018, and that wish to ce
under Section 9 of the Lo
There is no requirement to have

Return to the external auditor, pr:
authority after 31 March 2018 and

NECSAROCTT

certn‘" ies that during the financial yé
annual expenditure, for the year d

Annual gross income for the authg

Annual gross expenditure for the duthority 2017/18:

There are certain circumstances in
assurance review will still be requ

Part 3 to the external auditor to ung

d not exceed £25,000

rity 2017/18:

maller authorities where the higher of gjross income‘ or
exceed £25,000 in the year of account ended 31 March

tify themselves as exempt from a limited assurance\rewew
ral Audit (Smaller Authorities) Regulations 2015

a o[,mited assurance review or to submit an Annual Governance and Acconhntabi!ity

ided that the authority has certified itself as exempt at a meeting of the

a completed Certificate of Exemption is submitted notifying the external auditor.

1c

(ARISH (CounCiL

ar 2017/18, the higher of the authority’s gross mcom’e for the year orﬁgross

S\t BA2
11226 |

which an authority will be unable to certify itself as exempt, so thatia limited

red. If an authority is unable to confirm the statements below them it
cannot certify itself as exempt afid it must submit the completed Annual Governance and Accountabilif

Return
ertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in exist

made a statutory recommen

ce since before 1st April 2014

In relation to the preceding finarjcial year (2016/17), the external auditor has not:
issued a public interest repor] in respect of the authority or any entity connected w*th it

tion to the authority, relating to the authority or any entity connected with it

issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Acc%ountabllity Act 2014

(“the Act”), and has not withdfawn the notice

made an application under s

and the application has not bgen withdrawn nor has the court refused to make the declaration
The court has not declared an item of account unlawful after a person made an appeal under

section 28(3) of the Act.

If you are able to confirm that the gbove statements apply and that the authority neithe

nor incurred gross expenditure, ex
submitted to the external auditor.

The Annual Internal Audit Report, 4

commenced judicial review pfoceedings under section 31(1) of the Act

tion 28(1) of the Act for a declaration that an item of account is unla

vyful,

ri‘recewed gross income,
teeding £25,000, then the Certificate of Exemption can be signed and

|
nnual Governance Statement, Annual Accounting Statements, an analysas of

variances and the bank reconciliat
Regulations 2015 including the pe

pn plus the information required by Regulation 15 (2) Accounts and Audit

with a copy of this certificate, published on a public website* before 2 July 2018. By ssg ing this certlfu},ate you

are also confirming that this will

Signed by the Responsible Financial g

Signed by Chairman

-urea. (A

Email

Neudaktde p2ASh@ionc:

*Published web address (not appiicabie to Rarish Meetings)

Oolbas - NeL-pettle p2nshl
This Certificate of Exemption
to your external auditor.

should be returned as soon as possible afte

rlod for the exercise of public rights still need to be fully completed anq‘ along

be done.

fficer Date

3 2l /OSP/E
ate

2)/@5}{/9

Telephéne number

éco 30765

D eihoo Co OF

conal .Co v
certification
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Annual Internal Audit R¢port 2017/18

NIEGROT

This authority’s internal audita

carried out a selective assessent of compliance with relevant procedures Qnd controls to

operation during the financial

FLE AFRISEH. (Ot | L

, acting independently and on the basis of an

year ended 31 March 2018.

|

assessment of risk,

be in

The internal audit for 2017/18}has been carried out in accordance with this iuthority‘s. nee 'js
and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised |

this table. Set out below are the objectives of internal control

and alongside are the internallaudit conclusions on whether, in all significant respects, the Eontrol
objectives were being achievad throughout the financial year to a standard dequate to maet the

needs of this authority.

Internal control objective

Agreed? Please choose
one of the following
Not
covered™®

A. Appropriate accounting records havg been properly kept throughout the financial year. 7_ NE 3| -
B. This authority complied with its finarjcial regulations, payments were supported by invoices, all :
expenditure was approved and VAT lwas appropriately accounted for. \/;es
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy :
of arrangements to manage these. "jﬁi
D. The precept or rates requirement regulted from an adequate budgetary process; progress against \I ;
the budget was regularly moenitored;and reserves were appropriate. : &S i
E. Expected income was fully received| based on correct prices, properly recorded and promptly \/ i
banked; and VAT was appropriately |accounted for. _ f’“ 1 !
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was ' 7357#); A Sy
approved and VAT appropriately acdounted for. \/ﬁs 1 [l Mdor HEATD
G. Salaries to employees and allowances to members were paid in accordance with this authority’s ]
approvals, and PAYE and NI requireinents were properly applied. \/‘55
H. Asset and investments registers wefe complete and accurate and properly maintained. ~JEs
I. Periodic and year-end bank accounfjreconciliations were properly carried out. S |
J. Accounting statements prepared dutng the year were prepared on the correct accounting basis
{receipts and payments or income ahd expenditure), agreed to the cash book, supported by an '""/f-&
adequate audit trail from underlying fecords and where appropriate debtors and creditors were
properly recorded.
K. (For local councils only) Not
Yes No | applicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. e :

For any other risk areas identified by this authority adequate controls existed (

if needed).

Date(s) interal audit undertaken
1sjos)z20i7

Signature of person who
carried out the internal audit

.i-*lf the re.sponse rs no please state thelimplications and action bemg taken to address any weaknes§ in control 1dentified :

e

(add separate sheets rfneeded)

**Note: If the response is ‘not oovered
_next planned, or, if coverage is not req

Name of person who carried out the internal audit

Frik i P Hoon /<MA.

ST

Date

lease state when the most recent fnternai audit work was done
ed the annua[ sntemal audit report must expfam why not (adc

list any other risk afreas on separate %heets

[A.-7.

jﬁ/c-s‘/;?o

e in this area and whe 3
separate sheets if eeded)
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Section 1 — Annual Governance Statement 2017/18 1

We acknowledge as the membefs of:

Dot e PPARISH . Cllancidl

our responsibility for ensuring that there is a sound system of internal control, including arrangemeﬁts for
the preparation of the Accounting Statements. We confirm, to the best of our knowlege and belief,J with

respect to the Accounting Staterfients for the year ended 31 March 2018, that: | “
|

|

Agreed
Yes No ‘Yes' means that this authority:

1. We have put in place arrangements for effective financial § | prepared its accounting statements in accordance |
management during the year, and for thejpreparation of ' with the Accounts and Audit Regulafions. ‘
the accounting statements.

2. We maintained an adequate system of ir}emal control [/ : made proper arrangements and accepted responsil%iifiy
including measures designed to prevent gnd detect fraud : for safeguarding the public money and resources in%
and corruption and reviewed its effectivegess. its charge. ‘ ;

3. We took all reasonable steps to assure olrselves ' | has only done what it has thehegal power to do ancﬁ has
that there are no matters of actual or poténtial | complied with Proper Practices in doing so. ‘
non-compliance with laws, regulations and Proper / | [ |
Practices that could have a significant finfincial effect \ ﬁ
on the ability of this authority to conduct its \
business or manage its finances. T e |

4. We provided proper opportunity during the year for j during the year gave all persons interesied the oppéjartunity fo
the exercise of electors’ rights in accordahce with the l/ . | inspect and ask questions about this authority’s acc%ounts.
requirements of the Accounts and Audit Regulations. Sl |

5. We carried out an assessment of the risks facing this ] | considered and documented the financial and other risks it
authority and took appropriate steps to manage those ! | faces and dealf with them properly. ‘
risks, including the introduction of interngl controls and/or i i

external insurance cover where required J |

| arranged for a competent peréon, independent of tr*e financial
controls and procedures, to give an objective view on whether
| intemnal controls meet the needs of this smaller aut :ority.

Vo
7. We took appropriate action on all matterg raised (// j responded to matters brought fto its attention by inte*ma! and
|

6. We maintained throughout the year an adequate and
effective system of internal audit of the agcounting
records and control systems.

in reports from intemal and external audif. external audit.

disclosed everything it should have about its business activity
during the year including events taking place after t}ze year
|

| end if relevant. ‘ ‘
] |

8. We considered whether any litigation, liapilities or
commitments, events or transactions, ocgurring either
during or after the year-end, have a finarfcial impact on
this authority and, where appropriate, hafe included them
in the accounting statements.

has met alf of its responsibilities where it is a sole
managing trustee of a local trust or trusts.|

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, inguding
financial reporting and, if required, indepgndent
examination or audit.

1 ‘
‘ \
This Annual Governance Statement T approved by this Signed by the Chairman and Cle#k of the meeting where
authority and recorded as minute refgrence: approval is given: ,!

\ / s (ﬁ“j Chairman A clies GHodd o i
dated 2 / oS/ X Clerk WTG:SS

|
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Section 2 — Accounting

hoCtos R T T

Statements 2017/18 for

e PARISH

311
2

Year ending

31 March
2018

flarch
M7

(L crl

Notes and guidance

Please round all figures to nearest £1. Do not Jeave any

boxes blank and report £0 or

Nil balances. All figures must

1. Balances brought

£

agree fo underlying financial ri
Total balances and reserves &

ecords. _
t the beginning of the year

forward iy 5 | BO%D as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. (+) Precept or Rates and : Total amount of precept (or for IDBs rates and levies)
Levies 5' 3 8 6B O; O | received or receivable in the year. Exclude any gr@nts

received.

3. (+) Total other receipts

Total income or receipts as re
the precept or rafes/levies rec
grants received.

|
corded in the cashbook less
eived (line 2). !nclu?e any

4. (-) Staff costs

A

Total expenditure or payments
all employees. Include salarie:
(employees and employers), f
employment expenses.

s and wages, PAYE and NI

s made to and on liiwaif of
vension contributio 1

and

5. {-) Loan interest/capital
repayments

o) 4

- oL

Total expenditure or payments
made during the year on the &

5 of capital and interest
uthority’s borrowings (if any).

6. (-) All other payments

9

4344

Total expenditure or payment;
book less staff costs (line 4) 8
repaymenis (line 5).

s as recorded in the cash-
nd loan interest/capital

7. (=) Balances carried

Total balances and reserves

t the end of the yezi:r. Must

and assets

444

forward iS5 &5 4 30\ equal (1+2+3) - (4+5+6).
8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments i SC) %S i c:l =6 \ holdings and short term investments held as at 31 March -
To agree with bank reconciliation.
9. Total fixed assets plus The value of all the property tbe authority owns — Jt is made
long term investments 13':}- ] up of all its fixed assets and I?ng term mvestmen&s as at

31 March. ‘

10. Total borrowings

N

ot

The outstanding capital balan
from third parties (including P!

ce as at 31 March o aﬂ loans

WLB).

re Trust funds (including charitable)

11. (For Local Councils Only) Disclosufe note

The Council acts as sole trust

§ managing Trust funds or assets.

ee for and is responsible for

N.B. The figures in the accounting statements ab;f:ove do

not include any Trust fransact

0nS.

| certify that for the year ended 31 M

Accounting Statements in this AnnuallGovernance and
Accountability Return present fairly the financial position
of this authority and its income and eXpenditure, or properly

present receipts and payments, as th

Signed by Responsible Financial Offi¢

Date

vl le=yd s

ch 2018 the

> case may be.

er

| confirm that these Accounting
approved by this authonty on thi

/Of//?

and recorded as minute reference:
VU /s Ciii)

Signed by Chairman of the meet
Accounting Statements is given

s gl

‘ |
| ‘
tatementis were
date:

ng where approval of the
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